Student Gender Support
Administrative Procedure 7:10
EVANSTON/SKOKIE COMMUNITY CONSOLIDATED SCHOOL DISTRICT 65
PROCEDURE FOR STUDENT GENDER SUPPORT
This Procedure sets forth Evanston/Skokie Community Consolidated School District 65
(“District”) Procedure for schools to address the needs and concerns of transgender and
gender expansive students to ensure safe, affirming, and healthy school environments
where every child can learn. Schools within the District must be proactive in creating a
school culture that respects and values all students and fosters understanding of gender
identity and expression within the school community. This Procedure is intended to ensure
that all students are welcomed, valued, included, and respected; to help schools ensure safe
learning environments free of discrimination, harassment, and bullying; and to promote the
educational and social integration of transgender and gender expansive students. This
Procedure cannot and does not anticipate every situation that may occur; every student is
different and that includes transgender and gender expansive students. The support for
each student must be assessed and addressed individually based on the student’s specific
requests and needs.
This Procedure is supported by District Policies 7:10 “Equal Educational Opportunities,”
7:20 (Harassment of Students Prohibited), 7:160 (Student Appearance), and 7:180
(Prevention of and Response to Bullying, Intimidation, and Harassment). This Procedure is
also supported by 20 U.S.C. §1681(a), Title IX of the Education Amendments of 1972, the
Illinois Human Rights Act 775 ILCS 5/5-101 et seq., and the Illinois Prevent School Violence
Act 105 ILCS 5/27-23.7.
1.

Definitions

Understanding the terminology associated with gender identity is important to providing a
safe and supportive school environment for students. These definitions are provided not for
the purpose of labeling students but rather to assist in understanding this Procedure and
the District’s legal obligations.
Cisgender: Cisgender is a term used to describe people whose gender identity corresponds
with their sex assigned at birth.
Gender Identity: Gender identity is a person’s inner sense of being male or female, a
combination of both, or neither, and is not dependent on the sex assigned at birth. All people
have a gender identity, not just transgender people.1
Gender Expression: Gender expression is an individual’s characteristics and behaviors such
as appearance, dress, mannerisms, speech patterns, and social interactions that are
perceived as masculine or feminine, a combination of both or neither.
Gender Expansive (also called Gender Nonconforming, Gender Variant, Gender Creative,
Gender Fluid, or Non-Binary): Gender expansive is a term that refers to individuals whose
gender expression does not follow social expectations or stereotypes based on their sex
1

It is important to note that some students might not feel comfortable asserting their gender
identity in all aspects of their lives so it is not required that a student have a consistent or uniform
assertion of gender identity.
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assigned at birth. It may (or may not) include a change in gender identity.
Non-Binary: An individual who does not identify as exclusively male or female and does
not identify as the gender assigned at birth.
Sex Assigned at Birth: Sex assigned at birth is often based solely on external genitalia but
also includes internal reproductive structures, chromosomes, hormone levels, and secondary
sex characteristics. This is typically the sex reflected on one’s original birth certificate.
Sexual Orientation: Sexual orientation is a person’s emotional and sexual attraction to other
people. Sexual orientation is not the same as gender identity.
Transgender: Transgender is a term that describes individuals whose gender identity is
different from what is assumed based on their sex assigned at birth, and/or whose gender
expression is different from the way males or females are stereotypically expected to look or
behave. This term applies to identity but not necessarily body parts. This is an umbrella
term for a variety of gender identities and expressions.
Transition: Transition is a way to describe the process an individual may go through to
change their gender expression, bodies and/or identity documents to match their internal
gender identity. Transition can be social, emotional, and/or medical and is different for
every individual. For most transgender students, the experience of transition does not
involve medical intervention but rather will be achieved through social transition, a process
whereby they begin to live and identify with the gender consistent with their gender
identity. There is no medical threshold, mental health diagnosis or treatment requirement
that a student must meet in order to have the student’s gender identity recognized and
respected by the District.
1. Gender Support
a.

Establishment of Gender Support Team & School Coordinator

The District’s Superintendent shall establish a district-wide Gender Support Team to
support transgender and gender expansive students. This team shall consist of the
following: the Assistant Superintendent of Special Services, the head nurse, a school social
worker or psychologist, and other staff to be identified by the Superintendent. The Gender
Support Team shall respect the self-determination of each student and shall be guided by
the goal of ensuring each student’s academic, social, and emotional success. The Gender
Support Team shall designate one of its members to serve as a liaison with all District
schools.
Each school shall designate a staff member to serve as the point person within the building
(“School Coordinator”) to coordinate support for transgender and gender expansive students
and to serve as a point of contact for the student(s), parent(s), legal guardian(s) (referred to
as “guardian”), and staff. The School Coordinator shall serve as a member of the Gender
Support Team to coordinate support for any students at the School Coordinator’s school. A
student and/or parent(s)/guardian(s) may identify other District staff or other individuals to
serve on that student’s Gender Support Team.
All members of the district-wide Gender Support Team and the School Coordinators shall be
trained on a regular basis on this Procedure and in the social, mental, and emotional
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support of transgender and gender expansive children and adolescents. The content of this
training shall be medically accurate and evidence-based.
b.

Coordination of Support

Students and parent(s)/guardian(s) may coordinate support for transgender and gender
expansive students with either the Gender Support Team, the School Coordinator, or other
appropriate staff. In order to ensure that the student is supported in school, it is
recommended that the school, the student, and the parents/guardians (except as excluded
pursuant to the standard set forth below) meet and discuss any issues relating to providing
support to the transgender and gender expansive student, including, but not limited to
confidentiality of gender transition or gender identity, a timeline for the transition to create
the conditions supporting a safe and accepting environment at the school, access to
restrooms and other gender-segregated facilities, method for affirming the student’s
preferred name and gender identity, disclosure of the student’s gender identity to teachers,
and other issues as necessary.
The District or school staff may initiate discussions with transgender and gender expansive
students regarding the District's provision of support to the student.

c.

Gender Support Plan

Parent(s)/guardian(s) are generally aware of their children’s gender identity and should be
included in discussions regarding a school’s provision of support around issues of gender.
However, before moving forward with a Gender Support Plan, the Gender Support Team
shall work closely with the student to assess the degree to which the student’s family is
accepting in order to avoid inadvertently putting the student at risk of greater harm. If the
District Superintendent or Superintendent designee determines that disclosure of a Gender
Support Plan to the student’s parent(s)/guardian(s) is unavoidable, the Gender Support
Team shall create a plan for addressing the student’s expressed needs for safety from such
disclosure that prioritizes the emotional, health and educational success of the student.
In order to create a shared understanding about the ways in which the District will support
transgender and gender expansive students, the District or school may create a Gender
Support Plan (attached as Exhibit A). Transgender and gender expansive students are not
required to have a Gender Support Plan.
Upon a request from a student or a student’s parent(s)/guardian(s), the Gender Support
Team and the School Coordinator shall meet within fourteen (14) days of the request to
develop or revise a Gender Support Plan. In the case of exigent circumstances, the Gender
Support Team and the School Coordinator shall meet sooner than fourteen (14) days.
The parent/guardian or student may bring an additional support person to the meeting.
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The Gender Support Plan shall address the expressed needs and wishes of the student on
issues including but not limited to the following: access to restrooms and other
gender-segregated facilities, method for affirming the student’s preferred name and gender
identity, disclosure of the student’s gender identity to teachers, confidentiality of gender
transition in student records and information systems, staff training, and other supports as
necessary. The Gender Support Team shall facilitate positive communication between the
parties. Conflicts regarding Support Plans shall be resolved on a case-by-case basis, with
the goal of ensuring each student’s academic, social, and emotional success.
Within fourteen (14) days of finalizing a Gender Support Plan for an individual student, the
District shall ensure that the principal and teachers requested by the student and/or
parent/guardian at the school are informed of the details of the Plan, provided that such
disclosure is approved within the Plan.
Gender Support Plans shall be maintained as a student temporary record and shall not be
included in the student’s permanent student file. The Plan shall be maintained in
confidence and only accessible to the Gender Support Team, or other District staff and
anyone else identified in the Plan.
2.

Confidentiality

To ensure the safety and well-being of the student, District employees shall not disclose a
student’s gender identity, sex assigned at birth, transgender identity, or information that
may reveal a student’s gender identity (e.g. birth name) to anyone, including but not limited
to other staff members, students or parents of other students, unless such disclosure has
been authorized by the student or their parent(s)/guardian(s). If such a disclosure is
necessary, it will be documented in writing and will be discussed with the student in
advance.
The District shall work with the student to devise an appropriate plan regarding
confidentiality of the student’s gender identity, which shall be documented in the Gender
Support Plan (attached as Appendix A). Such information shall be disclosed only to the
extent necessary to support the student’s social, emotional, and academic success.
Unauthorized disclosure may violate privacy laws, such as the Family Educational Rights
and Privacy Act (FERPA) or the Illinois School Student Records Act (ISSRA).
In some cases, transgender students may feel more supported and safe if other students are
aware that they are transgender. In such cases, District staff should work closely with the
student, family, and other staff members on a plan to inform and educate the student’s
peers and shall document the plan. It may also be appropriate to engage external resources
to assist with educational efforts.
3.

Names, Pronouns, Gender Markers

A student has a right to request that the student be referred to by a name and pronouns
that correspond to the student’s gender identity by all school staff and fellow students.
Parent(s)/guardian(s) have a right to request that the District change the student’s name
and/or gender marker in the centralized electronic database. The parent(s)/guardian(s) must
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submit a request to change information to the Student Information Coordinator or the
Gender Support Team in writing on the School Roster Information Change Request Form.
Within fourteen (14) days of submission of the School Roster Information Change Request,
the District shall change the student’s name and/or gender marker (if applicable) in the
District’s electronic database. This will result in the student’s name and gender marker
being changed in District records for all purposes, including but not limited to student
rosters, student technology logins, email systems, student identification cards, yearbook,
and awards. If the District changes the student’s name or gender marker pursuant to a
School Roster Information Change Request, the Superintendent or designee shall be the
only person in the District to have access to the student’s birth certificate, which is required
by Illinois Missing Children Records Act. The District will coordinate with the District’s
schools to ensure that the schools’ records are appropriately amended within the schools.
A student or their parent(s)/guardian(s) are not required to obtain a court-ordered name or
provide medical or psychological documentation to change the student’s name or gender
marker with the District.
4.

Gendered Facilities & School-Sponsored Programs

Transgender and gender expansive students shall have access to gendered facilities and
school-sponsored programs that are consistent with the student’s gender identity. This
includes, but is not limited to, access to multi-stalled gendered restrooms, locker rooms,
and school programs, trips, and athletic programs.
a.

Restrooms

Student shall have access to restrooms that correspond to their gender identity regardless of
the student’s sex assigned at birth. The District shall work with each non-binary student to
determine which restrooms facilities are most comfortable for the student. No student shall
be required to use a single-stall restroom because the student is transgender or gender
expansive. The discomfort of other students is not a reason to deny a transgender student
access to a restroom. Regardless of gender identity, any student who has a need or desire for
increased privacy should be provided access to a reasonable alternative, such as a singlestall restroom.
b.

Locker Room Accessibility

Students shall have locker room facilities that correspond to their gender identity
regardless of the student’s sex assigned at birth in the same manner that all students are
provided with such access (e.g. no student shall be required to use a private area within a
gendered facility). The District shall work with each non-binary student to determine
which locker room facilities are most comfortable for the student. Under no circumstances
may students be required to use sex-segregated facilities that are inconsistent with their
gender identity.
Any student, including transgender students, who express a need or desire for increased
privacy, regardless of the underlying reason, will be provided with a reasonable alternative
changing area, such as the use of a private area (e.g., a nearby restroom stall with a door,
an area separated by a curtain, a Physical Education instructor’s office in the locker room,
or a nearby health office restroom), or with a separate changing schedule (e.g., using the
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locker room that corresponds to their gender identity before or after other students). Any
alternative arrangement will be done at the request of the student and provided in a way
that allows the student’s gender identity to be kept confidential. Under no circumstances
may students be required to use an alternative arrangement.
c.

Physical Education, Intramural Sports, Interscholastic Sports,
and Health Education

All students shall be permitted to participate in physical education classes, intramural, and
interscholastic sports in a manner that corresponds with their gender identity or in a
manner that allows the student to feel the safest, included, and most comfortable. Physical
education and health education teachers and staff will make their best efforts not to divide
students based on sex assigned at birth or gender identity during any activities or classes.
d.

School Trips

All students shall be permitted to participate in all school trips in a manner that
corresponds with their gender identity or in a manner that allows the student to feel the
safest, included, and most comfortable. In planning school trips, staff is expected to assess
the student’s need in collaboration with the student and/or the student’s
parent(s)/guardian(s) and make reasonable efforts to provide an accommodation that is
acceptable to the student. Accommodations will be discussed in advance of the trip on a
case-by-case basis and will be documented in the student’s Gender Support Plan, if the
student has a plan. In making these decisions, the District’s goals are maximizing the
student’s social integration and equal opportunity to participate in school activities and
ensuring the student’s safety and comfort and minimizing stigmatization of the student.
5.

Dress

All students shall be permitted to wear clothing to school that is consistent with their
gender identity, including at school-sponsored functions such as dances, after school
activities, and graduation. The District’s rules regarding clothing will be enforced
consistently, regardless of a student’s gender identity or expression.
A student whose gender expression is different from expectations based on the student’s sex
assigned at birth will not be considered disruptive of the educational process or as an
interference with the maintenance of a positive teaching/learning climate, included but not
limited to disciplined, removed, or restricted from lessons, projects, or activities.
6.

Curriculum & Pedagogy

All teachers, administrators, staff, and support staff shall use a gender-affirming approach.
A gender-affirming approach is a framework used to create an environment in which
transgender and gender expansive youth are able to live as the gendered person they
identify themselves to be, and achieve healthy development and social, emotional, and
academic success. This approach includes affirming students’ gender identities and being
flexible during gender transition processes.
Teachers are encouraged to develop age-appropriate lessons for students about gender
diversity and acceptance regardless of whether or not there is a transgender student in their
class. Staff should create inclusive lessons so that all students see themselves reflected in
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the curriculum. It is essential that an individual student’s gender transition or personal
gender history should never be the subject of a class lesson unless specifically directed in
writing, such as in the student’s Gender Support Plan.
School libraries should include medically accurate information on gender diversity as well
as gender-affirming children’s books, young adult fiction, non-fiction, and multi-media.
Welcoming Schools and Gender Spectrum offer annotated bibliographies of books for
children and for teens about gender diversity and bias-based bullying.
7.

Gender-based Activities, Rules, Policies and Practices

Teachers and staff shall make their best efforts not use practices that divide students on the
basis of gender. Examples of such gendered practices include but are not limited to lining
students up by gender to exit class; dividing a class into teams of boys and girls; requiring
boys to wear a certain color and girls to wear another.
If students are separated by gender in school activities or are subject to a gender-specific
practice, rule, or policy, students shall be permitted to participate in such activities or
conform to such practice, rule, or policy consistent with their gender identity. A clear
strategy to support the student in gender-segregated activities should be documented in
advance of the activity in the student’s Gender Support Plan or other written
documentation.
8.

Staff Training and Compliance

All District staff shall be informed of the existence of this Procedure. The District will
provide training on this Procedure, gender-affirming approaches to education, and on how to
support transgender and gender expansive students at reasonable intervals, to be
determined by the District. The District’s schools or individual staff members may request
additional training regarding their support of transgender and gender expansive students.
District employees who refuse to abide by this Procedure may be subject to disciplinary
actions, up to and including termination, as set forth in the relevant employee discipline
policy. This includes a staff member’s persistent refusal to respect a student’s gender
identity, for example by consistently referring to the student by name or pronoun that does
not correspond with the student’s gender identity.
9.

Discrimination/Harassment/Bullying/Mistreatment

It is the policy of the District to maintain a safe and supportive learning and educational
environment that is free from harassment, intimidation, violence and/or bullying and free
from discrimination on account of actual or perceived gender, gender identity, and gender
expression.
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The school must be vigilant for any mistreatment, bullying, or harassment based on gender
identity or expression for all students, including transgender and gender expansive
students. Schools must not only respond promptly to allegations of mistreatment, bullying,
and harassment, they must also work to prevent such issues.
10.

Appendix

The District shall make accessible the following on its website:
●
●
●

Contact information for the District’s Gender Support Team
A sample Gender Support Plan (Appendix A)
A School Roster Change Request Form (Appendix B)
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--Confidential-Gender Support Plan
The purpose of this document is to create shared understandings about the ways in which the student’s authentic gender
will be accounted for and supported at school. School staff, caregivers and the student should work together to complete
this document. Ideally, each will spend time completing the various sections to the best of their ability and then come
together to review sections and confirm shared agreements about using the plan. Please note that there is a separate
document to plan for a student’s formal gender transition at school.

Today’s Date
School/District
Student’s Preferred Name
Student’s Gender
Student Grade Level
Date of Birth
Sibling(s)/Grade(s)
/
Parent(s)/Guardian(s)/Caregiver(s) / Relation to Student
/
/
/
/
Meeting Participants:

/

Parent/Guardian Involvement
Are guardian(s) of this student aware of their child’s gender status?
Yes No
Are guardian(s) of this student supportive of their child’s gender status?
Yes No
If not, what considerations must be accounted for in implementing this plan?

Confidentiality, Privacy, and Disclosure
How public or private will information about this student’s gender be? Check all that
apply.
District staff will be aware (Superintendent, Student Support Services, District Psychologist, etc.)
Specify the adult staff members:

Site level leadership/administration will know (Principal, head of school, counselor, etc.)
Specify the adult staff members:

Teachers and/or other school staff will know.
Specify the adult staff members:

Student will not be openly “out,” but some students are aware of the student’s gender
Specify the students:

Student is open with others (adults and peers) about gender
Other--describe:

If the student has asserted a degree of privacy, what are expectations of the institution if
that privacy is compromised? How will a teacher/staff member respond to questions
about the student’s gender from:
other students?

staff members?

parents/community?

Student Safety
Who will the student’s “go to adult” on campus?
If this person is not available, what should the student do?
What, if any, will be the process for periodically checking in with the student and/or
family?
What are expectations in the event the student is feeling unsafe and how will the
student signal need for help:
During class
On the yard
In the halls
On the bus
Other
Other safety concerns/questions:

Names, Pronouns and Student Records
Name/gender marker entered into the Student Information System
/
Name to be used when referring to the student
Pronouns
Can the student’s preferred name and gender marker be reflected in the SIS?
If so, how?
If not, what adjustments can be made to protect this student’s privacy?

Who will be the point person for ensuring these adjustments are made and
communicated as needed?
How will instances be handled in which the incorrect name or pronoun is used?
How will the student’s privacy be accounted for and maintained in the following
situations or contexts:
During
registration
Completing enrollment
With substitute teachers
Standardized tests
School photos
IEPs/Other Services
Student cumulative file
After--school programs
Lunch lines
Taking attendance
Teacher grade book(s)
Official school--home communication
Unofficial school--home communication
(PTA/other)
Outside district personnel or providers
Summons to office
Yearbook
Student ID/library cards
Posted lists
Distribution of texts or other school supplies
On the bus
Assignment of IT accounts
PA announcements

If the student’s guardians are not aware and supportive of the child’s gender status, how
will school-home communications be handled?

Use of Facilities
Student will use the following restroom(s) on campus
Student will change clothes in the following place(s)
If student has questions/concerns about facilities, who will be the contact person?
What are the expectations regarding the use of facilities for any class trips?
What are the expectations regarding rooming for any overnight trips?
Are there any questions or concerns about the student’s access to facilities?

Extra Curricular Activities
Does the student participate in an after-school program?
What steps will be necessary for supporting the student there?

In what extra-curricular programs or activities will the student be participating (sports,
theater, clubs, etc)?

What steps will be necessary for supporting the student there?

Questions/Notes:

Other Considerations
Are there any specific social dynamics with other students, families, or staff members
that need to be discussed or accounted for?

Does the student have any siblings at school?
regarding sibling(s)’ needs?

Factors to be considered

Does the school have a dress code?

How will this be handled?

Are there lessons, units, content or other activities coming up this year to consider
(growth and development, social justice units, name projects, dance instruction, Pride
events, school dances, etc.)?
What training(s) will the school engage in to build capacity for working with
gender-expansive students?

Are there any other questions, concerns, or issues to discuss?

Support Plan Review and Revision
How will this plan be monitored over time?
What will be the process should the student, family, or school wish to revisit any aspects
of the plan (or seek additions to the plan)?
What are specific follow-ups or action items emerging from this meeting and who is
responsible for them?
Action Item

Date/Time of next meeting or check-in

Who?

When?

